
To 

 The Director, 
 BPS Govt. Medical College for Women, 
 Khanpur Kalan Sonepat 
 

Sub: New Scheme of Leave Travel Concession for visiting Home Town and 
any place in India for the State Government Employees. 

Respected Sir/Madam, 
 

 As has been decided by the Government that one month’s salary would 
be admissible to the State Government Employees in a block of four years in 
lieu of LTC/HTC facility. I have not availed this facility during the third block 
of four years 2020-2023 (01.01.2020 to 31.12.2023). I would therefore, request 
that one month’s salary may kindly be given to me at your earliest convenience.  

 

Thanking you, 

 

Dated:        Yours faithfully, 

  



PERFORMA OF L.T.C. FOR THE BLOCK YEAR (2020-23) 

1. Name of Applicant 
(vkosnd dk uke)  

 

2. Father’s/Husband’s Name 
(firk ]ifr dk uke) 

 

3. Designation of the Applicant 
(vkosnd dk in)  

 

4. Name of the Branch 
(foHkkx @dk;Zky; )  

 

5. Pay-Head of the applicant 
(vkosnd dk is gSM )  

 

6. Bank A/C No. of the Applicant 
(vkosnd dk cSad [kkrk u0 ) 

 

7. Date of Retirement 
(vkosnd dh lsok fuòfr dh frFkh )  

 

8. Whether the spouse is working or not  
(If yes, then enclose the following) 
(D;k vkosnd dk ifr ;k iRuh dk;Zjr gS)  

Yes /no 
gak@ugh  

 If yes ,then enclose the following 
(;fn gka rks fuEufyf[kr lyXu dajs)  

 

a) Undertaking in respect of the instruction in memo 
No.13/19/2008-2SII, dated 18.05.2009 (duly signed 
by both). 
( d- ;fn Øekad@13@19@2008-2SII fnukad 18-05-2009ds 

funsZ”kks ds lanHkZ es ifr ,oe iRuh }kjk gLrk{kfjr vMjVsfdax) 

 

b) Original Certificate duly attested by the concerned 
department/office of the spouse. 
( [k- ifr ;k iRuh ls lacf/kr foHkkx @dk;Zky; }kjk lR;kfir 

ewy izek.k i= ) 

 

 If no, then enclose the undertaking only (duly 
signed by the applicant only). 
(;fn ugha rks vkosnd }kjk gLrk{kfjr vMjVsfdax layXu djs )  

 

9. Contact No. of the Applicant 
(vkosnd dk Qksu u0) 

 

 

Dated:       Signature of Applicant 
fnukad         (vkosnd ds gLrk{kj) 

 



UNDERTAKING  

(Under para 1 (iii) of instruction in Memo No. 13/19/2008-2SII dated 
18.05.2009). It is hereby undertaken that: 

1. I am eligible to draw the benefit promised by the scheme put in the place 
of vide Memo No. 13/19/2008-2SII dated 18.05.2009. 

2. None amongst my entitled family members, including the spouse, is 
either in service of Government of Haryana or in service under the 
Central Government or any other State Government or under any other 
organization/institution/body etc., wholly or substantially owned or 
controlled by the Central Government or any State Government.  

 

 

Name/Designation/Signature of the spouse of the concerned employee. 

 

Countersigned 

 

(Strike off whatever portion is not applicable) 

 

 

 

 

 

 

 

 

 

 



UNDERTAKING (In case of Spouse) 

 

(Under para 1 (iii) of instruction in Memo No. 13/19/2008-2SII dated 
18.05.2009) 

It is hereby undertaken that: 

1. I am eligible to draw the benefit promised by the scheme put in the place 
of vide Memo No. 13/19/2008-2SII dated 18.05.2009. 

2. My entitled family members including the spouse, who is in the 
employment of Government of Haryana and who is also eligible to draw 
the benefit promised by the scheme put in the place vide Memo No. 
13/19/2008-2SII dated 18.05.2009 shall not avail the benefit promised by 
the scheme put in place vide Memo No. 13/19/2008-2SII dated 
18.05.2009 separately for the current block of four years regulating the 
LTC. 
 

OR 

My entitled family members, including the spouse, who is in the 
employment under the Central Government or any other State 
Government or under any other organization/institution/body, etc. wholly 
or substantially owned or controlled by the Central Government or any 
State Government shall not avail of the facilities of LTC from their 
employer in whatever from it is extended to him/her by their such 
respective employer. 

 

Name/Designation/Signature of the concerned employee. 

 

      Countersigned 

Name/Designation/Signature of the spouse of the concerned employee. 

(Strike off whatever portion is not applicable) 


